No building or portion of a building shall be occupied or used without being issued a certificate of occupancy from the Bureau of Fire Services or the Office of Risk Management. A temporary certificate of occupancy may be granted provided there are no substantial hazards that will result from occupancy.
State of Michigan laws covering false fire alarms; intentionally set fires; destruction; and malicious mischief, as well as WSU Board of Governors future adoption of City of Detroit Ordinances regarding the tampering of WSU fire protection equipment, can be enforced by the WSU Police Department.
All fire alarm, fire suppression, fire detection systems and construction drawings for new construction and renovation projects should be forwarded to the State of Michigan, Bureau of Fire Services for those occupancies which are within their jurisdiction for plan review, (E.g., classrooms, dormitories; buildings that are owned, or leased by the State of Michigan; and, places of public assemblage, i.e., libraries, auditoriums, theatres, etc.) In all other occupancies, said drawings shall be forwarded to the Office of Risk Management Fire Safety Inspector. These drawings will then be forwarded to the University's outside loss control consultant(s) by the Office of Risk Management, as required.
Renovation projects at all WSU owned/leased occupancies that do not change, add to, or affect building entrances; paths of egress; fire/smoke barrier walls; fire alarm, fire suppression, and fire detection systems; will be considered "cosmetic remodeling" and exempt from this program. Also exempt from this program are ordinary repairs and maintenance of non-fire and life safety equipment.
The Office of Risk Management Fire Safety Inspector should be contacted in advance of construction and renovation projects to address fire and life safety issues.
Responsibility/Authority
The WSU Fire Safety Program sets fire safety standards, procedures, and practices to facilitate the University's ability to conduct safe operations and to ensure regulatory compliance. The purpose of the program is to provide minimum standards to safeguard life, health, property, and public welfare by controlling and monitoring the design, construction, occupancy use, quality of materials, and maintenance of all buildings and structures of the campus. have the authority to actuate a fire alarm system for evacuation purposes.
Emergency Evacuation Procedures
Each University owned, or leased facility must have an emergency evacuation plan/procedure(s) specific to that location. It is the responsibility of the highest ranking individual user (i.e., dean, vice president, etc.) to develop and post such plan/procedure(s), which address the following:
♦ Written emergency evacuation procedures should be developed and dated, as  Check all areas of the assigned floor to ensure that all occupants have evacuated.
 Assist any persons with specific requests to the designated "area(s) of refuge".
 Report to the pre-determined assembly area(s) and inform the Building Coordinator and Community Director of the location of any persons who requested specific assistance and assist in taking a head count.
 Be prepared to provide the roster of persons with specific requests to the responding emergency agency (Police Department, Fire Department, etc.).
♦ From the emergency evacuation floor sign for the building, identify the predetermined location(s) that occupants are to go to in the event it is necessary to evacuate the building. This is identified as the "assembly area" on the floor sign.
♦ Identify the area(s) that occupants are to go in the event of other emergency situations (e.g. tornado, severe weather, civil unrest, etc.). This can also be found on the emergency evacuation sign for the building.
♦ From the emergency evacuation sign for the building, identify the "area(s) of refuge" to be used for persons with specific requests. Note this is usually a room of fire rated construction, or an enclosed emergency exit stairwell. ♦ Do not re-enter any facility until advised by the Police Department.
♦ Pre-determined facility occupants who are assigned responsibility for evacuation of a particular floor, shall assist persons with specific requests into the area of refuge after all persons on that floor have evacuated.
♦ All persons who requested specific assistance that are above the level of exit discharge, shall be placed in an "area of refuge" i.e., a fire rated construction room, or enclosed emergency exit stairwell.
♦ Unless department/facilities has special evacuation equipment, i.e. emergency evacuation wheelchair, the responsibility for removal of persons with specific requests rests with the WSU Police Department, or the Detroit Fire Department.
Identification of Essential or Critical Processes
All chemical, medical, and scientific laboratories at WSU owned/leased facilities should comply with the Michigan Fire Prevention Code and the fire safety rules Special precautions must be taken when using peroxides due to its explosive nature and sensitivity to shock, friction, sparks and heat. 
Holiday Decorations
In order to maintain fire safety during holiday seasons, the following requirements shall be adhered to with respect to owned/leased occupancies:
1. No natural tree, wreath, roping or similar decorations shall be used in any building.
2. The following materials may not be used for decorations as they are 
Electrical Safety
WSU in all matters of electrical safety will comply with the National Electrical Code, National Fire Protection Association Standard #70. In all matters of construction, alteration, repair, renovation, maintenance, and special event programs within WSU owned/leased facilities, the current edition of the National Electrical Code will be the code of jurisdiction.
The following requirements shall be adhered to with respect to general electrical safety issues: Center.
Space Heaters
Space heaters are prohibited within WSU buildings. Refer to the Administration Policy and Procedures Manual, Section 2.2.1.
Open Flames and Candles
The definition of an open flame for this category constitutes any lighting or heatgenerating device which produces a flame that is not protected. Some examples are wax candles, tiki lamps, oil lamps, torches, etc. Open flame devices are strictly prohibited within WSU facilities. Authorization must be requested from the Office of Risk Management Fire Safety Inspector for candle use in theatrical events.
Authorization should be requested from University Housing Authority for candle use in religious ceremonies within University Housing.
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The following requirements shall be adhered to with respect to candle fire safety:
1. Candles shall be placed on a non-combustible, flat surface.
2. Candle flames must be protected so that readily combustible materials such as drapes, curtains, clothes, wall coverings, etc. do not come in contact with flame.
3. Candles shall not be left unattended while burning.
4. Candles shall be doused with water prior to disposal.
Heat Producing Appliances
If permitted by the highest-ranking individual user of a facility, coffee makers, hot plates, toaster ovens, microwave ovens, etc. shall bear the Underwriter Laboratories or Factory Mutual certification seal.
Heat producing appliances must be placed on a non-combustible surface and kept 18" away from combustible items; i.e. paper and cloth.
All heat producing appliances should be plugged into electrical surge suppressors.
WAYNE STATE UNIVERSITY HOT WORK PROGRAM

Purpose
The University Fire Safety Manual was developed to prevent the loss of life and property. The purpose of the Hot Work Program section of the Fire Safety Manual is to minimize the effects of loss caused by fire or explosion during the operation of hot work equipment.
Scope and Application
No hot work activity shall be conducted at any WSU facility until a hot work permit has been issued. All hot work activities covered under this program that are performed without the use of a WSU permit shall be stopped by the Authorized Hot Work Representative or the Office of Risk Management Fire Safety Inspector and the equipment will be placed out of service and/or removed from WSU property.
The principal hazard associated with portable hot work equipment is that of an ignition source in and around WSU facilities.
Hot Work is defined as any temporary maintenance, renovation, or construction by operation of a gas or electrically powered equipment, which produces flames, sparks, or heat that is sufficient to start a fire or ignite combustible materials. ♦ Shall notify the Office of Risk Management Fire Safety Inspector of any maintenance contractor (excluding capital projects or major construction) who will be performing hot work activities at WSU so that the Inspector can inspect the work site and issue hot work permits to the maintenance contractor.
♦ Shall ensure that hot work permits issued are placed on the hot work equipment.
It is the responsibility of the maintenance contractor to provide the needed equipment and resources to conduct safe operations.
♦ Shall forward copies of certificates of insurance, confined space entry policy and lock out/tag out policy for all maintenance contractors to the Office of Risk 3) The hot work permit shall be issued in three parts: Part one (hard copy) shall be Inspector along with the hot work operator/supervisor shall conduct a safety inspection of the work area prior to issuance of permit. Such inspections will incorporate lock out/tag out concerns, confined space entry concern, atmosphere testing (gas) concerns, etc. and shall comply with WSU Policy and Procedures.
All concerns with respect to atmosphere testing shall be forwarded to Office of Environmental Health & Safety.
Torchiere Halogen Lamps
The United States Consumer Product Safety Commission as well as the National Fire
Protection Association have advised that the torchiere style (halogen) lamps pose a serious fire safety hazard due in part to their design as well as the fact that temperatures from halogen bulbs can reach 1200 o F. For this reason, torchiere style halogen lamps are prohibited within WSU buildings.
Pyrotechnics
The following applies to all pyrotechnic displays (before a proximate audience on University-owned property), as well as, the National Fire 
Special Events
Any type of public assemblage, which is devoted to entertainment and festival affairs that is not a normal occurrence in the day to day environment of a university community, and that is planned in or on WSU building, structures and property is classified as a "special event". The special events will require review by the Office of All problems or deficiencies noted in these report documents will be forwarded by the Fire Safety Inspector to the appropriate department supervisor (FP&M or Police) for corrective action. All report documents (including corrective action documentation)
will be maintained by the Office of Risk Management to satisfy fire code and insurance company requirements.
Life Safety Equipment Inspections
To comply with National Fire Protection Association Fire Prevention Code (Standard I) with amendments adopted by the State of Michigan Fire Safety Board, as well as all National Fire Protection Association Standards referenced therein, the University shall document all inspections and testing of life safety equipment at all WSU owned occupancies.
Life Safety equipment is defined as fire extinguishers, exit signs, emergency lighting units, and associated peripherals. The Office of Risk Management Fire Safety
Inspector will administer the inspection program of life safety equipment and maintain report documents to satisfy fire code and insurance company requirements.
A "quick check" inspection of life safety equipment will be performed by the Office of Risk Management personnel following a regimented time schedule. Such inspections will be documented and certain issues of maintenance of equipment will be forwarded to appropriate Facilities Planning and Management personnel for corrective action.
A "quick check" inspection is defined as an inspection to determine if life safety equipment is available and will operate; verify equipment is in its designated place and has not been actuated and/or tampered with; there are no obvious physical impairments or condition to prevent its operation; and, actuating "test" buttons to determine operation of equipment.
In all matters of issues related to "missing" life safety equipment, the Fire Safety
Inspector will recommend the required and/or appropriate equipment for occupancy and use to Facilities Planning and Management or university department affected.
Impaired/Out of Service Fire Protection Systems
All fire alarm, fire detection, and fire suppression systems at WSU owned occupancies, which are impaired and/or taken out of service, must be reported to the Office of Risk Management Fire Safety Inspector. This policy also applies to those leased locations where WSU provides insurance coverage.
An Impairment is defined as the closing of any fire sprinkler control valve to facilitate a repair, renovation or replacement of the fire suppression system. Also included in this definition is the draining of a fire sprinkler riser, as well as, the closing of "special fire protection valves" (halon, carbon dioxide, FM-200, and wet chemical extinguishment agents).
An out of service fire protection system shall be defined as a complete loss of electrical power to a building; complete shut down of system (fire alarm and fire detection) due to repair, renovation, or replacement; fire incident within a building.
Fire suppression systems that are impaired and/or taken out of service at a university building shall be done in accordance with the university's insurance company requirements, which the Fire Safety Inspector will administer.
When a fire alarm or fire detection systems are taken out of service at university buildings, a "fire watch" (the assignment of a person or persons to an area or building for the express purpose of notifying WSU Police Department and/or building occupants of an emergency; preventing a fire from occurring; extinguishing small fires; protecting the public from fire or life safety dangers) for the length of time that the system(s) are out of service and the building is open to public entry, should be initiated.
